AOMUHUCTPALIUA
PYCAHOBCKOI'O CEJIbCOBETA
YEPEMWUCUHOBCKOIO PAUOHA

KYPCKOWN OBJIACTHU

NMOCTAHOBJIEHUE
Ot 1 vona 2025r. Ne 33

O BHeCeHUN N3MEeHEeHMN B NOCTaHOBNEeHUe agMUHUCTpPaLIUKN
PycaHoBcKoro cenbcoBeta YepeMMCcMHOBCKOIo pamoHa
Kypckon obnactu ot 11.02.2019 ropna Ne20 «O6
yTBEepXAeHUM aAMUHUCTPATUBHOIO perfiameHTa no
npeaocTaBfieHUIO MyHULMNANbLHOWN YyCIyru
«lMpepocTaBrneHne cBefeHUN U3 peecTpa MyHULUNAaNbHOro
UMylLLecTBa»

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne210-03 «O6
opraHusauum npeaocTaBneHNss TOCYQAPCTBEHHbIX W MyHMUMNAnbHbIX  YCyry,
NpoTecToMm npokypatypbl YepemumcunHoBckoro panioHa Kypckon obnactm Ne 21-2025
oT 23.05.2025 r. Ha AOMVHUCTPATMBHbLIN pernamMeHT Mo npeaocTaBreHnto
MyHuUMnaneHon ycnyrmn «lpegocrasneHne cBegeHUN U3 peecTpa MyHULMNANbHOro
UMyLLLECTBa», YTBEPXOEHHbIA MNOCTaHOBNEHWneM AgMuHUCTpaumm PycaHOBCKOro
cenbcoBeTa panoHa Kypckon obnactm ot 11.02.2019 r. Ne 20, AamMuHucTpaums
PycaHoBckoro cernbcoBeTa UepemucmHoBsckoro panoHa Kypckon obnactu
nocTaHoOBNSAET:

1. BHeCTM wn3MeHeHuss B AAMMHUCTPATUBHLIM pernameHT npegoctaBneHns
MyHuumMnaneHou ycnyrn «[lpegocTtaBneHne cBegeHun U3 peectpa MyHMUMnansLHOro
UMyLLLECTBa», YTBEPXAEHHbIN MNOCTaHOBMEHNeM AaMUHUCTpaumMn PycaHOBCKOro
cenbcoBeTa YepemncuHosckoro pavoHa Kypckon obnactu Ne 20 ot 11.02.2019 r.,
N3MN0XMB ero B HOBOW pedakummn (npunoxeHue Ne 1).

2. KOHTponb 3a MCMOMHEHMEM HACTOSLEro MNOCTAHOBMIEHUS OCTaBMAK 3a
cobon.

3. Hactoswee noctaHoBNeHWe BCTyNaeT B CUMY CO OHA ero obHapooBaHUA v
noanexuT pasMelleHnio Ha oduuyunanbHOM cante AgMUHUCTPauMm PycaHOBCKOro
cenbcoBeTa YepemucnHoBckoro parnoHa Kypckon obnactu B cetn « MIHTepHET»

aBa PycaHoBcKoro cenbcoseta
YepeMUCnMHOBCKOro panoHa FO.A. lmntpunes



YTBEPXOEH

nocTaHoBneHnem AgMUHUCTpaunn
PycaHoBckoro cenbcoseTa
YepeMncmnMHoOBCKOro panoHa
Kypckon obnactu

oT « 01» nona 2025 .

Ne 33

AOMWUHUCTPATUBHbLIN PEMMAMEHT
npeaoctaBneHns AaMmmHucTpaumen PycaHOBCKOro cenbcoBeTa
YepemncmHoBckoro pamoHa Kypckon obnactm myHuumnanbHOM

ycnyrn «lMpepocTtaBneHne cBeAeHUN U3 peectpa MyHULMNanbHOro
uMyLLecTBa»

. O6WwmMe nonoxeHus

1.1. NMpeameT perynupoBaHna agMUHUCTPATUBHOIO
pernamMmeHTa

ALMUHNCTPATUBHBIN pernaMmeHT npegoctaBneHns AgmMmuHuctpaumen PycaHOBCKOro
cenbcoBeTa YepemncnHoBckoro pamoHa Kypckon obnactu MyHuumnansHOW ycnyru
«lMpepoctaBneHne cBefeHMM U3 peecTpa  MyHUUUNANbHOrO  UMyLLECTBa»
onpegenseT craHgapT  NpegocTaBfeHus  MyHUUMNanbHOM  YCryrn, COCTas,
nocrnenoBaTeNibHOCTb M CPOKM  BbINOSIHEHUA  aAMWHUCTPATUBHBLIX  npouenyp
(oencteui), bopMbl KOHTPOMNSA 3a MUCMNOSIHEHMEM aAMUHUCTPATUBHOIO pernamMeHTa,
pocynebHbii  (BHecyaebHbI) nopsagok  obanoBaHMs  pelleHun W OeNCTBUKA
AOIMKHOCTHbLIX MWL, NPeAoCTaBNSALWMX MYHULMNATbHYIO YCNYTy.

1.2. Kpyr 3aaButeneun

3aaButenamm ABNAKTCA (bmsmqecme n ropungnvyeckme nuua nmbo  unx
YNOJIHOMO4YEHHbIE NpeacTtaBnUTesn (p,anee - 3aFIBI/ITeJ'II/I).

1.3. TpeboBaHuA K nopAAKy HpopMMpoBaHUSA O NpeaocTaBlIeHUN
MyHULUMNANbHOWN yCnyru

1.3.1. MNopsagok nonyyeHns nHcpopmauum 3asaBUTeNSAMmU No
BOMpocam npeaocTaBrieHUss MyHULUNanbHOM yCnyru n ycnyr,
KOTOpble ABMASAITCA HEOOXoAUMBIMU U 06A3aTeNbHbLIMU ANA
npeaocTaBneHUsa MyHUUMNanbLHOW ycrnyru, cBeaeHum o xoae
npeaocTaBneHUsA yKa3aHHbIX YCNyr, B TOM 4ucrie Ha
odmumanbLHOM canuTe opraHa MeCcTHOro camoyrnpaBreHus,
ABNAKOLWErocs pa3paboTynkom perriameHTa B cetm «MHTepHeT», B
¢enepanbHOU rocyaapcTBeHHON MHPOPMALIMOHHON CUCTEME
«EAanMHBbIM nopTan rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCIyr
(dbyHKUMN)» (nanee - EAMHbIN nopTan).



WHpopmmposaHue 3aaBuTenem no Bonpocam npegocTaBneHns
MYHULMNANbHOW YyCNyru, B TOM 4YUcrne O XoAde npefocTaBieHUs MyHUUUnanbHOW
ycnyry,  NpoBOOAUTCA  NyTEM  YCTHOrO  WUHAPOPMWUPOBAHUSA,  MUCbMEHHOro
MHPOPMNPOBAHNSA (B TOM YUCIIE B INIEKTPOHHOK bopme).

MHdopMmmpoBaHue 3aaBuTenen opraHnayeTcs cnegyowmm obpasom:

nHanBmayarnbHoe nHpopmmnposaHme (yCTHOE, MMCbMEHHOE);

nybnmyHoe wuHdoOpMMpoBaHMe (cpeactBa MaccoBoM MHOpMaumn, CceTb
«HTEepHeTy).

MHdopMmmpoBaHue 3aaBuTenen opraHnadyeTcs cnegyowmm obpasom:

nHanBmayarnbHoe nHpopmmnposaHme (yCTHOE, MMCbMEHHOE);

nybnvyHoe wuHdOpMMpoBaHMe (CpeacTtBa MaccoBOM WHOpMaumn, CceTb
«HTEepHeTy).

WHauBugyarnbHoe yCTHOE MHOopMUpOBaHME ocyuiecTBnsaeTcs
cneumanuctamn AgMuHucTpaumnen PycaHoBckoro cenbcoBeta YepeMUCUHOBCKOro
panoHa Kypckon obnacTtu (ganee - AAMUHUCTpauus) npu obpalleHumn 3aasutenen
3a MHdopmaLmen NMYHO (B TOM Yncne No TenedoHny).

Mpadmk paboTbl AgMUHUCTPaLMK, TFpauK NUYHOrO npuema 3asButenen
pasmellaeTcs B MH(POPMAUNOHHO - TENEKOMMYHUKALMOHHOW ceTn «HTepHeT» Ha
odumumanbHOM cante AQMUHUCTPaLUMN U HA NHPOPMALIMOHHOM CTEHAE.

Cneumanuctbl NpuHUMalOT BCe HeobXxoaumble Mepbl Ans NpefoCTaBreHus
3asBMTEN0 MOSIHOMO U OnepaTUBHOIO OTBETa Ha MOCTaBfiEHHbIE BOMPOCHI, B TOM
4yucre ¢ NpuBrieYEHNEM UHBIX KOMMNETEHTHbIX CNEeLnanncToB.

OTtBeT Ha yCTHOe obpalleHune C corracus 3asBuTens npeaocTaBrnseTca B
YCTHOW dpopme B xo4e NUYHOro npmemMa. B octanbHbIX criydasix B YCTaHOBMEHHbIN
3aKOHOM CPOK MpeaoCcTaBnsieTCa MUCbMEHHbIN OTBET MO CYLLEeCTBY MNOCTaBIIEHHbIX B
yCTHOM obGpalleHMmn BOMpPOCOB.

Ecnn gna noarotoBkn oTBeTa TpebyeTcs NpoOoimKUTENbHOE BpeMs,
cneuvanuct MOXeT npeanoxuTb 3aaBuTento  obpatntbCs 3a Heobxoammomn
WHopMaunen B yOoOHbIX Ana  Hero dopmax Ku  cnocobax MNOBTOPHOrO
KOHCYNbTUPOBaHUS Yepes onpeaeneHHbIN NPOMEXYTOK BPEMEHM.

Bpema wuHavMBMAyanbHOro YCTHOrO MHGOPMUPOBaHUSA 3asiButens (B TOM
yucne no TenedoHy) He MoXeT npeBbiwaTb 10 MUHYT.

OTtBeT Ha TenedOHHbLIN 3BOHOK COAEPXKUT MHGOPMaLMO O HaMMeHOBaHUU
opraHa, B KOTOpPbI MO3BOHWUN 3asdBUTENb, (DaMUNnio, UMs, OTYECTBO (nocrnegHee -
nNpu HamMyuu) U OOSMKHOCTb cneuuanucta, NpuHSBLWEro TenedoHHbIM 3BOHOK. [pu
HEBO3MOXHOCTU MPUHSABLLUErO 3BOHOK Crneuuanncrta CamMOCTOATENbHO OTBETUTH Ha
nocTaBfieHHble BOMNPOCHI TeNedOHHbIN 3BOHOK NepeagpecoBbiBaeTcs (NepeBoanTcs)
Ha JOpyroe AO/MKHOCTHOE nuuo wnu obpaTuBLIEMYCHA rpaxaaHuHy coobliaeTtcs
HoMep TenegoHa, N0 KOTOPOMY OH MOXET MoNy4YnTb HEOBXOaUMYHO MHOPMAaLMIO.

Bo Bpems pasroBopa cneumanucTbl YeTKO MNPOU3HOCAT Ccnosa, u3beratoT
«napannenbHbIX Pa3roBOPOB» C OKPYXKarLWMMN NIOABMU U HE NPEepPbLIBAOT PasroBop,
B TOM 4ucre no npudmnHe NocTynneHns 3BoHKa Ha Apyron annapar.

Mpn oTeBeTax Ha TenegoOHHble 3BOHKM W YCTHble ObpalleHusi cneunanucTbl
cobntogaloT npasuna cnyxebHom aTUKN.

MucbmeHHOe, nHauBMAyanbHOe  UHAPOPMUPOBAHME  OCYLLECTBMSIETCA B
nMcbMeHHOW popme 3a noanuceto [nasbl. [MMCbMEHHbLIM OTBET NpefoCcTaBnAeTCs B
NPOCTON, YETKOM N NOHATHON (bOpMe M OOIMKEH OTBETbl Ha MOCTaBfIEHHbIE BOMPOCHI,
a Takke damMunuio, UMs, OTYECTBO (NPU HaNU4Mn) N Homep TenedoHa UCMNONHUTENS
N OOIMKHOCTb, PaMuUnnio 1 HULMansl nuua, noanMcasLLero oTBeT.

MnCbMEeHHBbIM OTBET NO CYLECTBY MOCTABMEHHbIX B NMUCbMEHHOM 3asiBfieHUU
BOMPOCOB HanpaenseTca 3aasutento B TedeHne 30 kaneHagapHbIX OHEW CO OHSA €ro
peructpauuu B AAMUHUCTpaLUK.



OtBeT Ha 3asBneHue, nocTynuewee B AgMuHUCTpaum B dopme
3NEKTPOHHOro [AOKYMEHTa, HarnpasnseTcsa B (popMe SMeKTPOHHOro AOKyMeHTa no
aZlpecy 3reKTPOHHOM MOYTbI, YKa3aHHOMY B TakOM 3asiBNEHUU, Un B NMUCbMEHHOW
dopme No NoYTOBOMY aZpecy, YkasaHHOMY B 3asBMEHUN.

[OfmKHOCTHOE  NUUO  He  BhnpaBe  OCYLWECTBASATb  KOHCYSIbTUpPOBaHWe
3aaBuTENEN, BbiIXoAsLee 3a pamMmkn MHPOPMMPOBaHMSA O CTaHAAPTHbLIX Npoueaypax u
YCMOBUSIX OKa3aHUs MyHULMNANbHOW YyCryru 1 Brvsiowee npsamMo UM KOCBEHHO Ha
MHOUBMAYanbHble peLleHns 3asBuTenen.

My6nuyHoe uHopMUpoBaHne 06 ycnyre M O MNOpPsSiAKE ee  OKa3aHwud
ocywiectenaetcd AOMUHUCTpauMen nytem pasmeleHna  uHpopmaumm  Ha
WHOPMAUNOHHOM CTeHAe, a Takke C WUCMoNnb3oBaHMEM UHGOPMALUOHHO-
TENEeKOMMYHUKALUNOHHBIX TEXHOMOMMn, B TOM 4YuUCrie NOCPEeACTBOM pa3MeLLeHus Ha
opuMuManbHbIX canTax B WHMOPMAUMOHHO - TeneKOMMYHUKALMOHHON CeTu
«HTEepHeT».

Ha EaMHom nopTane MOXHO NOsy4nuTb MHcpopmauuio o (06):

- Kpyre 3asiButenen;

- CpPOKe npeaocTaBneHnsa MyHUUMNanbHOM yCnyru;

- pesynbTtate npenocTaBfeHnsl MyHUUMMNAnNbHOW YycCnyrk, MNopsiake Bblaayu
pesynbTtarta MyHUUUNanbHON yCnyru;

- pasmepe rocyaapCTBEHHOM MOLWSMHbBI, B3MaeMon 3a npenocTaBrieHne
MYHULMNANbHOW YCNYrK;

- NpaBe 3asBuUTeNd Ha gocyaebHoe (BHecygebHoe) obxanoBaHue OenCTBUN
(6e3pencTBns) N peleHnn, NPUHATbIX (OCYLLLECTBISIEMbIX) B X04€ NpeaocTaBrieHns
MYHULMNANbHON YCNyru;

- MCYepnbiBalOLLEM MEPEYHE  OCHOBaHMA  ONd  NPUOCTaAHOBMEHMS
npegocTaBneHns  MyHUUMNAanbHOW yCnyrm unM  OTkasa B MpeaocTaBrieHun
MYHULMNANbHOW YCNyru;

- dopMbl 3aaBreHun (yBegOMSIEHMIA, COOOLLEHUIR), UCMONb3yeMble npu
npegoCcTaBNeHMM MyHULUMNANbHOW YCIYTN.

WHpopmauma ob ycnyre npegocrasnseTcs 6ecnnaTtHo.

1.3.2. NMopsapok, dopma, mecTo pasmMeLLeHUsa U cNocobbl
nosly4yeHms cnpaBo4YHOU UH(popmMaLuum, B TOM YUCTie Ha CTeHAax B
MecTax npeaocTaBrieHns MyHULMNanbLHOW YCIyru u yCcnyr,
KOTOpble ABMIATCA Heo0XoAMMbIMU U 0bA3aTeNbHbIMU ANA
npeanocTaBneHns MyHULMNanbLHON yCIyru, u B
MHOroyHKLMOHaNMbLHOM LieHTpe npeaocTaBlieHUs
rocyfapCcTBeHHbIX U MyHULMNANbHbLIX yCIyr

Ha wHdopmMauMoHHbIX CTeHOax B MOMeWeHuU, npeaHasHavyeHHoOM Afis
npegoCcTaBfeHns MyHUUMNANbHOM YCNyrn pasmeLaeTca cnegyrowas nHpopmaums:

n3BneyYeHnss un3  Hacroswero AOMUHUCTPATMBHOINO  perfnameHta cC
NPUNoXeHnamMu (nonHasi Bepcus Ha oduumanbHOM cante AQMUHUCTpaUUU B
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTn «IHTepHeT;

MecTopacnonoxeHue, rpadpuk  (pexum) paboTbl, HOMepa TenegoHoB,
agpeca opmumanbHbIX CanToOB Y ANEKTPOHHOW NOYTbI OPraHoOB, B KOTOPbIX 3adBUTENN
MOTYT NONYYUTb OOKYMEHTbl, HeobxoamMMmble Ons NpefocTaBneHna MyHUUUNansHOM
ycnyru,



nepeyYHn JOKYMEHTOB, HEOOXOAMMBIX ANS NpeaoCTaBNeHNA MyHUUMNanbHOM
ycnyru, n TpeboBaHus, NpegbsaBnsemMble K 3TUM LOKYMEHTaMm;

nopsiAok obxanoBaHusa pelleHus, AeNCTBUA nnn 6e3nencTBusa OOMMKHOCTHBIX
N1y, NPeAOCTaBAALWMX MyHULMNAMNbHYO YCyry;

OCHOBaHUA OTKa3a B NpeAoCTaBNEHNN MyHULMNANbHOW YCAYru;

OCHOBaHMS NPMOCTAHOBEHUSA NPeOCTaBNEHNS MYHULUNANBHOW YCIyry;

NOPSIAOK MHAPOPMMPOBAHNS O X04e NPeaoCTaBNEHNA MyHULMNANbHOW YCIyru;

NOpAAOK MNOSyYeHUst KOHCYNbTaUUR;

obpasubl 0PopMMEHNss OOKYMEHTOB, HEOOXOAMMbIX ANs NpefoCTaBreHus
MYHULMNANbHOW yCryru, n TpeboBaHns K HAM.

TekcTbl MaTepmanoB nevyaTalTca YAOOHbIM Ana YTEHUS WpUGTOM (pasmepom
He MeHblwe 14), 6e3 wucnpaBneHun, Hambonee BaxHble MecTa BblOENATCA
NONY>XXMPHbIM LLUPUATOM.

CnpaBoyHas nHopmaums pasmelieHa Ha oduumnanbHOM cante AgMUHUCTpaUnn
https://rusanovskij-r38.gosweb.gosuslugi.ru/, Ha EguHom noptane
K cnpaBo4yHOM MHbopMaLmmM OTHOCUTCA creytowas nHpopmauns:

MeCToHaxoXaeHue n rpadukn pabotel AOMUHUCTPAUUKN, TOCYLAPCTBEHHbLIX U
MYHMLMNANbHbIX OPraHoB U OpraHu3auun, obpalleHne B KoTopble Heobxoanmo Ans
Nnosly4eHnss MyHUUUNArbHOW  YCryrk, a TakkKe MHOro(YHKUNOHAmbHbIX LIEHTPOB
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT;

crpaBoOYHble TenedoHbl AAMUMHUCTpaUMW,  OpraHu3auumn, y4acTBYKOLWWUX B
npegocTaBfeHnn MyHUUMNAnbHOM YyCryrn, B TOM 4Yucre Homep TernedoHa-
aBTOMHOpMATOPA;

agpec oduuManbHOro camTa, a TakkKe SMNEKTPOHHOW noyvTbl U (Unu) opmbl
obpaTHon cBA3NM AOMUHUCTPaLMK B ceTU «HTEepHET».

Il. CtaHgapT npenocraBfieHUst MyHULMNansbHOM ycnyrm

2.1. HaumeHoBaHMe MyHULMNANBLHOW YyCIyTU
lMpenoctaBneHne cBegeHUn N3 peectpa MyHULMNanbHOro nmyLLecTsa

2.2. HammeHoBaHWe opraHa MeCTHOro camoynpaBreHus,
npeAocTaBnsloLWero MyHMUunanbHy ycnyry

2.2.1. MyHuumnanbsHas ycnyra npegocraBnsaetcsd AgMuHUCTpaumen
PycaHoBckoro cenbcoseTta YepemumcnHoBckoro panoHa Kypckon obnactn (panee -
AOMUHUCTPaUUS).

B cootBeTctBUM C TpeboBaHmMssMKn nyHkTa 3 Yactn 1 ctaten 7 PegepanbHOro
3akoHa o1 27.07.2010 roga Ne210-®3 «O6 opraHusaumm npenocTaBneHus
rocy4apCTBEHHbIX M MyHMUMMNANbHbBIX YCnyr» AOMUHUCTpaUMs He BnpaBe TpeboBaTb
OT 3asBuTENen OCYLUECTBMEHUS [OEencTBMii, B TOM 4uUCre CcornacoBaHuM,
HeobXxoaMMbIX ONs NONYyYEeHUss MyHULMNANbHOM YCIYrn U CBA3aHHbIX C obpalieHmnem
B WHble TOCYyOapCTBEHHbIE OpraHbl, OpraHbl MECTHOIro CcamoynpaBfeHuss u
opraHuMsaumn, 3a UCKNIYEHUEeM MoryyYeHnsa yCnyr, BKIIOYEHHbIX B NepeyeHb yCryr,
KOTopble SBMAKTCA HeobxooumbiMM KU 0Bsi3aTenbHbIMM AN NpeaocTaBreHus
MYHUUMNAnNbHbIX  YCIyr, YTBEpPXAEHHbI  HOPMAaTMBHbIM  MNPaBOBbIM  aKTOM
npeacTaBUTENbHOroO opraHa MeCTHOro camoyrnpaBieHus.


https://rusanovskij-r38.gosweb.gosuslugi.ru/

2.3. Onncanue pesynbTaTta npefocTtaBneHMs MyHULMNanbLHON
ycnyru

PesynbtatomM npefoctaBneHns MyHUUMNANbHOW YCryru SBNSeTCs Bblaadva
(HanpaBneHue) 3aaBUTENIO:

- BbINMUCKaA M3 peecTpa MyHMUMMNANbLHOrO MMyLLecTBa (ganee - BbiNMcKa W3
peecTtpa);

- yBegomnieHme o6 OTCYTCTBUM CBEAEHUA B peecTpe MyHULMNanbHOro
UMYLLLEeCTBa;

2.4. Cpok npeaocTaBfieHU MyHULMNANbHOMN YyCNyru, B TOM 4ucrne C
y4yeToM HeobxoauMmocTu obpalleHus B opraHu3auum, yyacTeylolime B
npeaocTaBleHU MyHULMNanbHOM YCNyru, CpoK NPpUoCcTaHOBNEHUA
npeaocTaBrieHUA MyHULUNANbLHOW yCNyru B criy4yae, eCriu BO3MOXHOCTb
npuocTaHOBIEHUs1 NpeAyCMOTpeHa 3aKkoHoAaTenbLCcTBOM Poccumckon
denepauumm, CpoK Bblaayum (HanpasreHUs1) AOKYMEHTOB, SIBNSAOLWUXCSA
pe3ynbTaToM NpeaocTaBfieHU MYHULIMNANIbHOWN YCNY U

Cpok npegoctaBneHns MyHuumnansHon ycnyru coctasnsiet 10 aHen co aHA
NnocTynneHus 3anpoca.

Cpok Bblgauu (HanpaBneHusl) OOKYMEHTOB, SABMSAWOWMUXCA pe3ynbTaToM
npefocTaBneHnss MyHUUMNanbHOW ycnyrm — He 6onee 3 paboumx OHenW co OHs
nognucaHna oOfHOro W3 [OKYMEHTOB, NpedyCMOTPEeHHbIX noapasgenom 2.3.
HacTosLLEero agMMHNUCTPATMBHOIO pernamMeHTa.

B cnyyae npeacTaBreHus 3aaBUTENEM AOKYMEHTOB, yepes
MHOrOyHKUMOHAamMbHbIN LEHTP CPOK NPeAoCTaBMEHUS YCRYrM UCYMCNNAETCS CO AOHSA
nepegaym MHOroyHKLMOHANbHbIM LLEHTPOM Takux OKYMEHTOB B AOMUHUCTPaLUIO.

2.5. HopmaTuBHbIe NpaBoOBbIe aKThbl, perynupyrowme npeaocraBreHue
MyHULIMNANbHOMU YCnyru

[MepeyeHb HOpMATMBHLIX MPABOBbLIX aKTOB, PErynupyloLwmMx npeaocTaBreHne
MYHULMNANbHOW yCryrn (C yKasaHMeEM UX PEKBU3UTOB U MCTOYHUKOB OpMLMANIBHOMO
onybnukoBaHusl), pasmeweH Ha odwuumanbHOM  cante  AgMUHUCTpaUUK
PycaHoBckoro cenbcoBeTa B cetn «W/HTepHeT», a Takke B PernoHanbHom
peecTpe.

2.6. WcuyepnbiBawowWwuin nepevyeHb [OOKYMEHTOB, HeoO6xoAuUMbIX B
COOTBETCTBMM C HOPMAaTUBHbLIMU NMPaBOBbLIMW aKTamMu ANA nNpenocTaBlieHUSA
MYHMLUMNANbLHOW YCNyrmu W YCINyr, KOTopble ABMAAKTCA HEeobOXoauMbiMM M
obsA3aTenbHbIMU ANA NpPeAoCTaBIeHUA MYHULMNANbLHOW yCryru, noasnexawmx
npeacTaBfieHUO 3asiBUTENeM, Crnocobbl UX MonyvyeHusi 3asiBUTENeM, B TOM
yucne B 3NeKTPOHHOU chopmMe, NOPSAAOK UX NpeacTaBneHus

2.6.1. [Ins nonyyvyeHuss MyHMUMNANbHOW YCNyru 3asiBUTENb NpeaocTaBnseT
nnmyHo nmbo HanpaeBnsdAeT MnocpeacTBOM MOYTOBOM WIM SNEKTPOHHOM CBSA3N B
NPoOM3BOSIbHOM (hopMe 3asiBNeHne O NpeaoCTaBneHMn BbIMUCKM U3  peecTpa
MYHULMNANbHOro nMyLlecTsa B cBo6oaHon dopme.

3asBneHne OOMKHO coaepKaThb:
a) pamunuio, UMs, OTYECTBO (ANA PU3MYECKUX NUL N UHOMBUAYaNbHbIX
npeanpuHuMaTenen) Unn HauMeHoBaHWe opraHu3aumn (4nsa PPUANYECKUX NuL);


consultantplus://offline/ref=8B8AE0BE731BBD2797BF8EF886163B13F82FBC03090EEB49007401F03FDC12CAB1DA6631BD5C60FA927A79H4j7G

6) agpec (NOYTOBLIN, ANEKTPOHHbIN, HOMEp hakca), N0 KOTOPOMY AOSPKHbI ObITh
HanpaeneHbl BbiN1cka (yBeaoMseHune), Homep TenedoHa Ans KOHTAKTOB;

B) MHGopmMaumio 06 MMyLlecTBe, B OTHOLUEHMM KOTOPOro 3anpallvBatoTCcs
cBedeHnst (HaMMeHOBaHWEe WMyLLEeCTBa, agpec W  WHble  MHOUBMAYaNbHO-
onpegeneHHble XapakTepPUCTUKN);

r) cnocob Bblgayn (HanpaBreHusl) OOKYMEHTa, SABNSAIOLWErocs pesynbTaTtoMm
npeaocTaBneHnsa MyHULMNANbHON yCnyri.

2.6.2. K 3aaBneHuto npunaratTcs cregyroume OKYMEHTHI:

- KOMWSa nacnopTa WM WMHOFO AOKYMEHTa, YAOCTOBEPSHOLErOo JIMYHOCTb
3asaBuUTENA NMOO NpeacTaBUTENs 3aaBUTENS;

- OOKYMEHT, NnoaTBepXAawLwunih  MOSHOMOYMSA NpeacTaBuUTenNs 3asiBUTENS,
O0POPMIEHHbIN B COOTBETCTBMM C TpeboBaHMAMM OENCTBYIOLLErO 3aKOHO4ATENbCTBA,
ecnu c 3asaBneHnemM obpallaeTtcs npeactaBuTeNb 3asiBUTENS.

2.6.4. lNpun nogayve 3aaBneHUs Npu NMMYHOM NpuemMe 3aaBuTenNb NpeaocTaBnseT
NOOMMHHUKA  [OOKYMEHTOB AN YAOCTOBEpEeHUst MNOLMMHHOCTM npunaraembiX K
3a8BMNEHNI0 KOMUI (3a WCKMIOYEHMEM KOMUK, YOOCTOBEPEHHbIX HOTapuanbHO WNn
3aBepeHHbIX oOpraHamu, BblAaBWMMW [OaHHble [OOKYMEHTbl B YCTaHOBIIEHHOM
nopsigke).

2.6.4. 3asiBuTenb B NpaBe NpeoCTaBUTb 3asiBNIEHNE U JOKYMEHTbI CneayoLwmnm
cnocobom:

B AOAMMHUCTpaLMIO:

- Ha BymaxxHOM HocuTene nocpeacTBOM MOYTOBOrO OTNPaBiEHUS MU  MpuU
nn4yHom obpalleHnn 3aasutens nMbo ero ynoriHOMOYEHHOro NpeacTaBUTENS;

- NyTeM HanpaefeHus 3MeKTPOHHOro [AOKyMeHTa Ha  oduymnanbHyto
3MIEKTPOHHYIO NOYTY.

2.7. UcyepnbiBaowWmnn nepeyYeHb JOKYMEHTOB, He0OXoANMbIX
B COOTBETCTBMM C HOPMaTUBHbLIMU NPaBOBbIMU aKTamMu AnNs
npenocTaBfeHUsa MyHULMNanNbHOM YCIyrn, KOTOpble HaXOAATCA B
pacnopsikeHUun rocyaapCcTBeHHbIX OpraHoB, OpraHOB MECTHOro
camMmoynpaBJieHUA U NUHbIX OpraHoB, Y4acTBYHOLNX B
npenocTtaBneHnn ycnyru, n Kotopble 3asiBUTesib BnpaBse
npeacTtaBuUTb, a TaKXXe CNOCOObI UX MNOJTy4YeHUs 3aaABUTENSAMU, B TOM
yucrne B 3NEKTPOHHOU hopme, NOPAAOK UX NpeacTaBrieHUs

[na npepocTaBneHNs MyHULMNANbHOW YyCRAyrn AOKYMEHTbI, Haxogsawmecs B
pacnopsiXeHNn rocyaapCTBEHHbIX OpraHoB, OpPraHOB MECTHOrO CamMOynpaBfieHust U
WHbIX OpraH13auui, y4acTBYHOLUX B NPefoCTaBneHuM MyHUUMNAnbHOW YCnyrn He
TpebytoTca.

2.8. Yka3aHue Ha 3anpeT TpeboBaTb OT 3asABUTENS

He ponyckaetca TpeboBaTb OT 3asBUTENS:

- NpeAcTaBneHns JOKYMEHTOB U MHpopMaLmm Unu oCcyLLECTBIEHUS OENCTBUN,
npeacTaBneHne UM OCyLLLECTBIIEHME KOTOPbIX He MpefyCMOTPEHO HOpMaTUBHbLIMU
NPaBoOBbIMW aKTaMu, pPerynvpyrowmMmn OTHOLLEHMWS, BO3HUKAKOLWME B CBA3N C
npegocTaBfieHMeM MyHULMNAnNbHOW YCNyru;



- NpeacTaBreHnsa JOKYMEHTOB U MHopMaunn, B TOM YMcne noaTeBepXaaroLumx
BHECEeHWe  3asBuTenemM nnaTbl 3a MpefocTaBrneHue MyHUUUNanbHOW YCryru,
KoTOpble HaxoaaTcs B pacnopsXeHun OpraHos, npeaocTaBnALLMX
rocy4apCTBEHHbIE YCMyri, OpraHoB, MpPefoCTaBnsloWnX MyHUUMNanbHbIE YCIyru,
WHbIX TFOCYy0AapCTBEHHbIX OPraHoB, OpraHoB MECTHOro camoynpasneHus nmbo
NnoaABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam UK opraHam  MeCTHOro
camoynpasneHus opraHusauun, y4acTBYIOLLMX B npegocTaBneHnn
npenyCcMOTPEHHbIX YacTbto 1 ctatbn 1 degepanbHoro 3akoHa ot 27 uonsa 2010 r. Ne
210-93 «O6 opraHuMsauun npeaocTaBneHUs roCyAapCTBEHHbLIX M MyHULMNAMbHbIX
ycrnyr», MyHUUMNAnbHbIX YCAyr, B COOTBETCTBUM C HOPMATMBHbLIMW MPaBOBLIMU
aktamn Poccunckon ®depepaunn, HOpMaTMBHbIMW MNpaBoOBbIMM akTamu Kypckown
obnactn, MyHuLMNanbHbIMK npaBoOBbIMU akTamu, 3a NCKNIOYEHNEM
AOKYMEHTOB, BKIMIOYEHHbIX B OnpeferieHHbIn YyacTbio 6 ctatbu 7 depgepanbHOro
dakoHa oT 27 wmona 2010 r. Ne 210-0®3 «O6 opraHuM3aumm npeaocTaBEHMs
rocyfapCTBEHHbIX U MYyHULMMAnbHbIX YCRyr», nepevyeHb OOKYMEHTOB. 3adBUTENb
BrpaBe NpeAcTaBUTb YyKasaHHble OOKYMEHTbl M MHOopMaumio No COBCTBEHHOW
UHUUMaTmnBe.

2.9. cyepnbiBalowmi nepevyeHb OCHOBaHUN ANA OTKa3a B
npueme O4OKYMEHTOB, HEOOXoAUMbIX ANA NpefoCcTaBneHuns
MYHULMNANbLHOW ycnyru

OcHoBaHus Ona oOTKa3a B npuvemMe [OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBfieHNa MyHMUMNANbHOW  yCrnyrk,  3akoHogatenbctBoM  Poccuinckon
depgepaumm He NpegyCMOTPEHO.

2.10. UcuepnbiBarowmmn nepedyeHb OCHOBaHUN Ans
NPMOCTaHOBNEHUA NpeaocTaBlieHUss MyHMLUNAaNbHOW YCNyru unm
OTKa3sa B npefocTaBfleHUUn MyHULUNanbLHON YCIyru

2.10.1. OcHoBaHuin onsi NPUOCTaAHOBIIEHUS NPeAoCTaBneHna MyHULUNanIbHON
ycnyrun sakoHogaTtenbcTBoMm Poccunckon degepauyum He npeayCMOTPEHO.

2.10.2. OcHoBaHuM AOns OTKasa B NpenoCTaBNEeHUMM MYHUUMNANbHOW YCnyru
3akoHoaaTenbcTBoM Poccunckon defepaumm He npenycMOTPeEHO.

2.11. MNepeyeHb ycnyr, KOTOpble ABMAAIOTCA HEOOXOANMbIMU U
obGsA3aTenbHbIMU A1 NPeAoCTaBNeHUsA ycnyru, B TOM Yucne
cBeAieHUA 0 AOKYMeHTe (A4OKyMeHTax), BbijaBaeMoOM
(BblA@aBaeMbIX) opraHusaumsiMm, y4acTBYHOLWUMU B
npeaocTaBneHUn MyHULMNanNbLHOW yCcryru

OkaszaHue ycnyr, KOTOpble ABJTAOTCA HeobxoanMbIMK N 0Bs3aTenbHbIMU ANS
npeagocrtaBlieHNA MyHVILI,VII'IaJ'IbHOIZ yCcnyru, 3akoHogaTesibCTBOM He npeagycMoTpeHo

2.12. MNopapok, paamep U OCHOBaAHUA B3UMaHUS
rocyaapcTBeHHOM NOLWSINHbI UATU UHOW NNaTbl, B3MMaeMoun 3a
npeaocTtaBneHne MyHUUMNanbLHOM ycnyru



MyHuuunanbHas ycnyra npegoctaenserca 6e3 B3vMMaHus rocyaapCTBEHHON
MOLUSNNHbBI UM UHOW NnaThbl.

B cny4ae BHeceHWsi UI3MEHEHMI B BblAAHHbIN MO pe3yrbTaTamM NpeaoCcTaBneHus
MYHULUMNANbHOW YCAyrn [OOKYMEHT, HampaBfieHHbIX Ha WCnpaBfeHue OLMBOoK,
AONYLWEHHbIX NO BUHE opraHa 1 (Unu) 4OMKHOCTHOMO fvua, MHOrOYHKLMOHANbHOIro
ueHTpa n (unm) paboTHMKa MHOTOMYHKLMOHANBHOIO LEeHTpa, nnaTta Cc 3asaBuTens He
B3MMaeTcs.

2.13. Nopspaok, pasamep U OCHOBAHUA B3UMaHUA NnaTbl 3a
npeaocTaBrieHne yCnyr, KOTopble ABNATCA He06XoAUMbIMU U
obsi3aTeNbHbIMU ANA NPeAOCTaBNeHUsT MYHULMNANbLHON YCNyru,
BKNOYasa MHopmaLMio 0 MeToauKe pacyeTa pasmepa Takon nnarthbl

OkasaHue ycnyr, KoTopble SIBNSTCA He0b6X0AMMBIMU 1 06A3aTENbHBIMU NS
npenocTaBneHns MyHUUMNansHOM yCryru, 3akoHo4aTeNLCTBOM He NPeayCMOTPEHO

2.14. MakcnMmanbHbIW CPOK OXUAOAHUA B ovepeaun npu nogaye
3anpoca o npefocrtaBfeHUU MyHULMUNANbHOW YCNYru, ycnyru,
npenocTaBnsieMou opraHusauuen, y4acTByLen B
npenocTaBneHMn MyHULMNAanNbLHOW YCyru, U Npuy nosly4YyeHumn
pesynbTaTa npeaocTaBfeHUA Takux ycnyr

MakcuMmarnbHbI CPOK OXWAAHUS B O4Yepeau npu nopadve 3asiBNEHUst O
npenocTaBneHnM  MyHUUMNanbHOW  yCnyrM M Npy  MNOfyYeHun pesynbTaTa
npefocTaBreHnst Takux ycnyr - He 6onee 15 MUHYT.

2.15. Cpok 1 nopsaok perucrpaumm 3anpoca 3asaBuTens o
npenocTtaBneHMU MyHULMNanbLHOM ycnyru, B ToM Yucrie B
3N1eKTPOHHON thopme

2.15.1. Mpwn HEeNnocpeacTBEHHOM  oOpalleHun  3asBUTENst  JIMYHO,
MaKCUMarnbHbIA CPOK pernctpaunmn 3assneHns — 15 MuHyT.

2.15.2. 3anpoc 3agBuTEna O npefocTaBreHuM MYHULMNAnbHOM YCnyru,
HanpaBrieHHbIN MOYTOBLIM OTMPAaBIEHMEM, MO SNEKTPOHHOW MOYTE MNOASIEXMUT
obasaTenbHOM perucTpaumm B nopsigke obuiero AenonpovsBoAcTBa B CPOK He
nosgHee 1 pabo4ero gHs, cnefyoLwero 3a AHEM obpalleHns 3aaBuUTens.

2.15.3. Cneumanuct, OTBETCTBEHHbIN 3@ NPUeM LOKYMEHTOB, B KOMMETEHLUMIO
KOTOpOro BXxoguT npuem, obpaboTka, perucrpaums u pacnpegeneHne noctynarwLlemn
KoppecrnoHAeHUMU:

- perucTpuypyeT 3asiBfieHMe C LOKYMEHTaMu B COOTBETCTBMM C MnpaBusiammu
AEenonpon3BOACTBa;

- coobwWaeT 3asBUTENtO O JaTe Bbldayn pesynbTata NpefocTaBreHus
MYHULMMNAnNbHOW YCNyru.

- coobwaeT 3asBUTENtO O [JaTe Bbldayn pesynbTata NpeaocTaBreHus
MYHULMMNAnNbHOW YCNyru.



2.16. Tpe6boBaHUA K NOMELLEHUAM, B KOTOPbIX
npenocTaBnsaeTcA MyHMUMNanbHasa ycnyra, ycnyra,
npeaocraBnsieMasa opraHusauuen, y4acTeyroLwien B

npegocTaBreHn MyHULMUNANbLHOMN YCIYyru, K MeCTy OXUAAaHUA U
npuvema sasBuTeneun, pasmeLeHnto n ohopMeHno BU3yaribHoOn,
TEKCTOBOW U MyNbTUMEAUNHON UH(pOopMaLIMKM O nopsiake
npeaocTaBrneHUs Takux ycnyr, B TOM 4Yucre K obecnevyeHuo
AOCTYNMHOCTU ANA UHBaNMAOB YKa3aHHbIX 00bEKTOB B
COOTBETCTBMM C 3aKOHopaTenbcTBOM Poccumckon ®enepaumm o
coumanbHOW 3awmTe UHBaNMOoB

2.16.1. TomeweHna, B KOTOPbIX NpefoCcTaBndeTcs MyHuuMnanbHas ycnyra,
obecnevnBaloTCs KOMMbOTEPaMW, CpeacTBaMyn  CBHA3W, BKAYas AOCTyn K
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTu  «VIHTepHeT»,  OprTexHUKown,
KaHUEensipCKUMKU  NMPUHAANEXHOCTAMU,  UH(POPMAUMOHHBIMKM U CNPaBOYHbIMA
MaTtepuanamu, HarnsgHon uHgopmaumen, CcTynbaMuM W CcToflaMu, cpeactBamu
NOXapoTYyLWEHNA M OMNOBELWEeHNUs O BO3HMKHOBEHMM Ype3Bbl4anMHOM CUTyauuwn,
AOCTYNOM K  pernoHanbHoOM CcucTeMe  MeXBEAOMCTBEHHOrO  3fIeKTPOHHOro
B3aMModencTeuns, a Takke obecneynmBaeTcss [LOCTYMHOCTb ANA WMHBanNuaoB K
yKasaHHbIM MOMELLEHNAM B COOTBETCTBUM C 3aKkoHogaTenbCTBOM Poccumnckom
degepaumm o coumansbHOWM 3almuTe MHBaNMOoB.

MecTta oxungaHus 3assutenen obopyayrTcs CTynbsaMn 1 (Unn) KpecenbHbIMU
CeKUMAMU, U (UNN) CKaMbSMW.

2.16.2. MHdopMaLMOHHbIE mMartepuanbl, npegHasHavyeHHble ans
MHPOPMUPOBAHNSA 3asiBUTESEN O NOpAaKe NpeoCTaBNeHnUs MyHUUMNAnNbsHOW YCIyrn,
pasmeLllalnTca Ha WHMOPMAUUOHHBIX CTeHA4ax, pPacrofioXeHHbIX B MecTax,
obecneunBaroWmnx AOCTYN K HUM 3aaBuUTENEn, U OBHOBMAKTCA NPU MU3MEHEHUU
AENCTBYHOLLEro 3aKoHo4aTenbCTBa, perynupytoLiero npegocTtasrieHne
MYHULMNANbHOW YCNyru, N CNPaBoOYHbIX CBEAEHUN.

2.16.3. Obecne4veHne gOCTYNHOCTM ONsi MHBaNMaoB..

AOMUHUCTpaUMA npuUHUMaeT Mepbl No obecrneyeHnto ycroBuin AOCTYMHOCTU
ANa  vHBanMaoB OOBLEKTOB W ycnyr B COOTBETCTBMM C  TpeboBaHuAMM,
YCT@HOBMEHHbIMW  3aKOHOAATESIbHBIMU U UHBIMW  HOPMaTMBHLIMW  NPaBOBbLIMU
aKTamu, KOTopble BKIOYaoT:

BO3MOXHOCTb 6ecnpensiTCTBEHHOrO BXOA4a B MOMELLEHME U BbiIXO4a U3 HEro;

COMpPOBOXAEHME WHBANUAOB, WMEKLINX CTOMKME pacCTPoOUCTBa YHKLMMU
3pEHNSA N CaMOCTOSTENBHOIO NepeaBMKeHUs!, U OKaszaHue UM NOMOLLN;

Hagnexawee pasmeweHne obopyaoBaHna W HocuTenenm uHdopmaumu,
HeoOxoguMmbIX Ans obecnevyeHna 6GecnpensaTCTBEHHOroO [[OCTyna MWHBanWOoB B
nomMeLLeHne C y4eTOM OrpaHUYeHUN UX XKU3HEeOEATENbHOCTMY;

COOENCTBME CO CTOPOHbI AOSMKHOCTHBIX NnL, NpyU HEOBXOOUMOCTU, MHBaNUay
npu Bxoae B 0O6BEKT 1 BbIXOAE U3 HErO;

obopyaoBaHve Ha npunerarwmx K 34aHUI0 TEPPUTOPUSX MECT A5l NapKOBKK
aBTOTPaHCMNOPTHbLIX CPeACTB MHBANAOB;

COMPOBOXAEHNE WHBANMOOB, WUMEKLWMX CTOMKME pacCTpoUcTBa YHKUUMK
3pEHUSA N CaMOCTOATENBbHOMO NepeaBKeHNs], N0 TeppUTopun 06bLEKTA;

npoBefeHNe VHCTPYKTaxa OOIMKHOCTHbIX N, OCYLLECTBASAOLWMX NEPBUYHbLIN
KOHTaKT C nony4yaTtensmu ycrnyru, no Bonpocam paboTbl C UHBaNnaamu;

AOMyCK B rnomMelleHne  cobaku-npoBOAHUKA MNPWU  HanMMuUMM [OKYMEHTa,
noaTeepXxgawolero ee crneuvanbHoe ob6yyeHuwe, BblgAaHHOTO N0 dhopMme,
YyCTaHOBIIEHHOM denepanbHbIM opraHom NCNOMHUTESTbHON BracTu,



ocyllecTBnaAWmMM  QyHKLMM N0 BblpaboTke W peanusaumm rocygapCTBEHHOW
NOSIMTUKM U HOPMATMBHO-NPABOBOMY perynmpoBaHuio B cpepe coumnanbHOM 3almnTbl
HaceneHus;

OKasaHue [OOJMKHOCTHbIMM nuuaMn WHBaNMgam HeobXOoAUMOM MOMOLLN,
CBSI3aHHOM C pa3bsCHEHMEM B LOCTYMHOM OS5 HUX hopMe nopsaaka npefocTaBneHus
N MonyyYyeHust ycnyrn, odopmMIIEHMEM HeobXxoauMbIX AN ee npeaocTaBreHus
AOKYMEHTOB,  O3HAKOMMIEHMEM  MHBANMAOB C  pa3MelieHmem  KabuHeToB,
nocrnenoBaTenbHOCTbIO AENCTBUIA, HEOOXOANMbBIX A5 MOMYyYEeHUs YCnyru;

AOMNYCK B NOMeLLeHue cypaonepeBoayvka n TudnocypaonepeBoaymka;

npegocraBneHne, npu HeobxoaMMOCTW, YCRyrM NO MEeCTY XUTenbcTBa
WHBanNuaa unm B UCTaHUMOHHOM pexume;

OKasaHMe [OOSMPKHOCTHbIMM  nuuamMn AOMUHUCTPAUUM MHOM Heobxoaumown
WHBanugam nomowu B npeogoneHnn 6apbepoB, MeLLaoWwmx Noy4YeHo M1 ycnyr
HapaBHe C ApYrMMu nuuamu.

2.17. lNoka3aTenu AOCTYNHOCTU U KayeCcTBa MyHULMNANbHOMU
ycnyru, B TOM 4Yucrie Kofim4yecTBo B3aumMoaencTBuMn 3assBUTens ¢
AOIMKHOCTHBLIMWU NULIAMU NPU NpeaoCTaBMeHNUN MyHULMNansHOU

yCcrnyrv u ux NpoAoIIKUTENbHOCTb, BO3MOXHOCTb MONy4YeHus
MYHULMUNaNbLHOM yCcryrmu B MHOropyHKLMOHaNbLHOM LieHTpe
npegocTaBneHUst rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT,
BO3MOXHOCTb Nony4YeHusa nHopmaumm o xoae npeaoctaBreHus
MYHULUMUNanNbLHOM yCcrnyru, B TOM Yncrie ¢ UCMoNb30BaHUEM
MH(POPMaLMOHHO-KOMMYHUKALUMOHHbIX TEXHOOMMHU

MokasaTenu 4OCTYNHOCTU MyHULMUNANbLHOW YCNyru:

TpaHCNoOpTHash WnM newass [AOCTYMHOCTb K MecTaM npefocTaBleHus
MYHULMNANbHON YCNyru;

[AOCTYNHOCTb OOpalleHus 3a npegocTaBrieHMeM MyHMUMNAnbHOM ycnyru, B
TOM Yncne Ans nNuu ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 3[00POBbS;

Hanuune MOMHOM WU MOHATHOM MHAOPMauMM O MecTax, MopsiaKe U cpokax
npeaocTaBneHns MyHMUMNansHoM ycrnyru B obWwenocTynHbiX MecTtax MoMeLleHui
OpraHoB, MNpPeaoCTaBMAKWMX  MyHUUMMANbHYO  ycnyry, B MHGOPMaLMOHHO-
TENEeKOMMYHUKALMOHHbIX CeTsX O0OLero nonb3oBaHus (B TOM 4ucre B CcCeTu
WHTepHeT), cpeactBax MaccoBoW WHdopMauun, UHGOPMaUMOHHBLIX MaTepuanax
(6bpowwtopax, bykneTtax u 1.4.);

npegocTaBneHne MyHUUMNanbHOM yCcrnyrm B MHOMO(YHKLUMOHANbHOM LEeHTpe
npeaocTaBneHnst rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT;

BO3MOXHOCTb MOJTyYEHMUS1 MYHMUMMNANbHOW YCryrM nocpeacTtBOM 3anpoca o
NpeaocTaBNeHNN HECKONbKUX FOCYAapCTBEHHbIX U (MNWM) MyHUUMNANbHbLIX YCNyr B
MHOrOOYHKUMOHAMNbHbIX ~ LEeHTpax  NpefoCTaBfeHuMst  FOCyOdapCTBEHHbIX U
MYHUUMNAnbHbIX yCryr (KOMMMEKCHbIA 3anpoc).

Moka3aTtenu KayecTBa MyHULMNANbLHOW YCIYIK:

MONMHOTAa W akTyanbHOCTb MHMOpMauuM O nopsidke nNpenoCcTaBneHus
MYHULMNANbHOW YCNyru;

cobnogeHne CPOKOB MNpPeaoCTaBMEHUS MYHULMMANbHOM YCMyrM U CPOKOB
BbIMNOMTHEHMST aOMUHUCTPATMBHBLIX MPOLeAyp Npu NPeAoCTaBNeHUM MyHULMNArbHOM
ycnyru;



Hannymne HeobxoaMMOoro 1 JOCTaTOYHOrO KONMYEeCTBa CNELManucToB, a Takke
NMOMELLEHNA, B KOTOPbIX MpPeAoCTaBnsieTCs MyHUuuMnanbHasi ycnyra, B Lensx
cobntogeHnsa  yCTaHOBMEHHbIX HacTosAWwWUM  AAMUHUCTPATUBHBIM  PernaMmeHToMm
CPOKOB NpeAoCTaBNeHnss MyHUUMNanbHOW yCnyru;

KONu4ecTBo (pakTOB B3aMMOAEWNCTBUS 3asABUTENSA C OOMMKHOCTHLIMWU NMLaMu
npv NpeaocTaBNeEHNN MyHULMNANbHOW YCNyru;

OTCYTCTBME oYepenen Npu npueme n Bolgadve JOKYMEHTOB 3aABUTENAM;

OoTCyTCTBME 0B0OCHOBaHHbIX anob Ha gencteus (6esnencrene) cneumanmncToB
N YNOSTHOMOYEHHbIX JOMKHOCTHbIX NNL;

OTCyTCTBUE Xanob Ha HeKOppeKkTHoe, HeBHMMAaTeslbHoe OTHOLLUEeHWe
crneumanmcToB 1 YNONHOMOYEHHbIX AOMKHOCTHBIX MWL K 3asBUTENSAM

2.18. UHble TpebGoBaHUA, B TOM YMChe YyYUTbiBaloLme
0COb6EeHHOCTU NpeaocTaBfeHUss MyHULUNanbHOM yCnyru B
3neKTpoHHon popme

B HacToswee BpemMs MyHuMUMNanbHaa ycryra B 3f1EKTPOHHOM hopme He
npegocTaBnsieTcs.

lll. CocTaB, nocnegoBaTenibHOCTb U CPOKU BbINONHEHUA
aAMMHUCTPATUBHbLIX Npoueayp (aencTeun), TpedboBaHUA K NOpAAKY
X BbIMNOJIHEHUS, B TOM YMcrie 0COOeHHOCTH BbINOJTHEeHUSA
aAMUHUCTpPaATUBHbIX Npoueayp (AencTBuin) B aNIeKTPOHHOM chopme

3.1. UcuepnbiBaowmm nepevyeHb agMUHNCTPATUBHbIX
npoueayp:

1) npuem wn perncrpaunsa 3asBneHUs W OOKYMEHTOB, HeobXoaumbIX Ans
npeaocTaBneHnss MyHULMNansHon ycnyru.

2) nogrotoBka BLIMUCKM M3 peecTpa MyHUUMNANbHOro wumyllectsa nnbo
nHopmaLuumn o6 OTCYyTCTBUMU CBEAEHUI B peecTpe MyHMLMNAnsHOro MMyLLEeCTBa;

3) Bblgaya (HanpaBneHwe) 3asBUTENO pesynbTaTa npegocTraBneHus
MYHULMNANsHON yCryru.

4) nNopsiAoOK UCrpaBrieHns OONYLEHHbIX onevyaTok 1 OWMOOK B BblAaHHbIX B
pesyrnbTaTte npefocTaBrneHnss MyHUUUnanbHoOm ycrnyrm OOKyMeHTax.

3.2. Mpuem n pernctpauua 3asBNeHUs U JOKYMEHTOB,
Heo6XxoAUMbBIX ANA NpeAoCTaBNeHUA MyHULMNANnbHOW YCIyIu.

3.2.1. OcHoBaHMeM Ansa Hayana agMUHUCTPaATUBHOW Mpoueaypbl siBnsieTcs
nogaya 3asiBUTENEM 3asBNEHUs O NpPenoCTaBNEHUM MYyHUUMNANbHOW YCNyrn C
AOKYMEHTaMMu, YKa3aHHbIMM B nMNyHKTe 2.6 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa.

3.2.2. Tlpn nonyyeHun 3asiBNEHMSI OTBETCTBEHHbIN NCMOMHUTENb
ALOMUHUCTpaUuK:

1) npoBepsieT NpaBUNIbHOCTL 0GOPMIIEHUS 3aSBIIEHWS;

B cnyyae HenpaBunbHOro 0QOpPMIEHUs 3asBreHuss O NpeaoCcTaBreHun
MYHULMNANbHOW YCryrM, OTBETCTBEHHbIM WCMOMHUTENEM  OKa3blBaeTCA MOMOLLb
3asBUTENO0 B 0POPMIEHNN 3aSBIEHMS.



2) ycTaHaBnuBaeT JIMYHOCTb 3asBUTENs, CBepsieT MNOLMUHHUKA WU KOMuu
OOKYMEHTOB,  YAOCTOBEPSAOWMX  JIMYHOCTb  3asBUTENsd,  NoaTBepXOaroLumx
nonHomMouYnsa npeacTaBuUTend 3asdBuTEnsl, ecnu C 3asiBrneHnem obpallaeTtcs
npeacraBuTenNb 3asBUTEnNs.

3) 3anosiHaeT pacnucky o npueme (permcrtpauumn) sasBneHus 3asaBuTens;

4) BHOCUT 3anucb O npueme 3asBneHus B XKypHan pernctpaummn 3asiBNeHumn.

3.2.3. CpoK BbIMOMAHEHNA  aOMWHUCTPATUBHOW npoueaypbl coctasnset 1

pabouunii OeHb.

3.2.4. Kputepuem nNpuHATUA pelleHust aBndetca obpalleHne 3asBuTens 3a
nostly4eHneM MyHUUMNansLHOWM YCIyri.

3.2.5. Pe3ynbTaTOM WCNOMHEHUS [aHHOW aMWHUCTpPaTUBHOW npouenypbl
ABMSETCA NpueM 3asiBfeHns.

3.2.6. Cnocobom hukcaumm peaynbtata ABNSETCs perncrpaumsi 3asBreHns B
XXypHane perncrpaumm 3asgBneHun.

3.3. MoaroToBKa BbINUCKU U3 peecTpa MYHULMNaNbLHOro
umyLiecTBa nMbo nHdopmauum o6 oTCyTCTBUMU CBEOEeHUN B
peecTpe MyHULMNANbHOIO MMyLLECTBa

3.3.1. OcHoBaHMeM Ons Hayana agMUHUCTPaTMBHOM Mpouenypbl siBRsieTcA
NOCTynneHne 3asiBfieHMss M OOKYMEHTOB, yKasaHHbIX B nogpasgena 2.6.
HacTosilwero AOMMHUCTPATMBHOIO perfamMeHTa, K crneuvanucty AMUHUCTpauumu,
OTBETCTBEHHOMY 3a MNpPeaoCTaBfeHMe MyHUuunanbHOW ycnyrn (ganee -
OTBETCTBEHHbIN UCMNOSTHUTEND).

3.3.2. OTBETCTBEHHbLIN UCNOSTHUTENb paccMaTpMBaET 3asBNeHne, NpoBOANT ero
NPoOBEPKY Ha cooTBeTCTBME TpeboBaHuAM noapasgena 2.6. HacTvogulero
AOMWHUCTPATMBHOIO pernamMmeHTa.

3.3.3. Cneumanuct ocyLlecTsnsieT NOUCK 3anpalumMBaemMoro oobekTa B peecTpe,
aHanu3anpyeT MHAOPMaLNIO, COAEPXKALLYIOCS B 9NEKTPOHHOM 6a3e OaHHbIX peecTpa,
AOKYMEHTaLUMI0, XPaHSLLYHCS B MHBEHTAPHbLIX Aenax no o6bekram MyHuUMnanbHON
CcobCTBEHHOCTN.

3.3.4. lMNpn Hanuumn cBedeHUN B peecTpe MyHUUMNanbHOro WMMYyLLLECTBA,
OTBETCTBEHHbIA WCMOMHUTENb [OTOBUT BLIMUCKY W3 pPeEecTpa MyHULMUNANbHOro
UMyLLEeCTBa.

3.3.5. B cnyyae otcytctBua 06 oTcyTCcTBMM cBedeHun 006 obObekTe B peecTpe
MYHULMNANbHOIO MMYLLLECTBA OTBETCTBEHHLIN UCMONHUTENDb FOTOBUT  YBEOOMIIEHNE
006 OTCYTCTBUM CBEAEHUI B peecTpe MyHUUUNanbHOro MMyLLECTBA;

3.3.6. OTBETCTBEHHbIN cneunanucT nepegaet 0pOpPMMAEHHYHO BbINMUCKY N3
peecTpa MyHMUMNanbHOro nmyliecrtea nmbo ysegomreHme ob oTcyTcTBUM
CBEeEHUN B peecTpe MyHUUMNanbHOro MMyLLecTsa Ha nognuce [naee
PycaHoBckoro cenbcoseTa fimbo yNONMHOMOYEHHOMY OOIDKHOCTHOMY NnLly.

3.3.7. CpoKk BbINOMHEHUS agMUHUCTPATUBHOM MpoLeaypbl COCTaBMnsieT He
bonee 2 paboumx OHeWm CO AOHA MNOCTYNNeHus 3asBfneHUs U OOKYMEHTOB K
OTBETCTBEHHOMY UCMOJSTHUTENHO.

3.3.8. Kputepuit NnpuHATUA pelleHuns - Hannume (OTCYTCTBME) 3anpalumBaeMbixX
CBEAEHUN B peecTpe MyHUUMNanbHOro MMyLLecTsa.

3.3.9. PesynbTaTtoM agMUHUCTPATUBHOW Npoueaypbl ABNAeTCs NoAnvcaHHas
BbiMMCKA W3 peecTpa MyHMUMNAnbHOro wumyuwlectsa nunbo  yBegomneHue o6
OTCYTCTBUM CBEAEHUN B peecTpe MyHUUUNanbHOro nMyLlecTsa.

3.3.10. Cnocob dukcaumm pesdynbTaTa - permcrpaums NoANMCaAHHOW BbIMUCKU
N3 peectpa MyHUUMNAnNbHOro umyuiectea numbo yBeaomneHuss o6  OTCyTCTBUMU
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CBeleHUN B peecTpe MyHUUMMNanbHOro WMyLlecTBa B XypHane perucrpauuu
3a9BIEHUN.

3.4. Bbipaya (HanpaBneHune) 3afaBUTeNO pe3ynbTarta
npenocTaBneHns MyHULMNanbLHON yCIyru.

3.4.1. OcHOBaHMEM [Onsi Hayana agMUHUCTPaTMBHOM Mpouenypbl siBRAsieTcA
nognucaHHas W 3aperncTpypoBaHHas  BbIMUCKA W3 peecTpa  MyHUMUMNANbHOMo
umywiectesa nmbo yBegoMneHne o6 OTCyTCTBMM CBeLEHUMA B  peecTpe
MYHULMMNansHOro nMyLecTBa.

3.4.2. PesynbTaT npenocTaBfeHMss MyHUUMNanbHOW YCnyrm BblgaeTcd
(HanpaBnseTcsa) 3aaBUTENO CNOCOOOM, yKa3aHHbIM B 3asBMEHUMN.

3.4.4. OTBETCTBEHHbIN UCNONHUTEND AOMUHUCTPALUMN He No3gHee OHS,
cnefywouwiero 3a AHeM MOCTYMMEHUs [LOKYMEHTOB, MpU HaluMy4uuM KOHTaKTHOro
TenegoHa 3asBUTENs NpurnawaeT 3asBuTenss Ans  NonyyYeHus pesynbTaTa
MyHUUMNanNbHOW ycnyrm no  TenedoHy, nubo HanpaenseT YyBeAOMIIeHue
NnocpeacTBOM MOYTOBOrO OTMPAaBfEHUA UMM 3NEKTPOHHOM MNOYTbl MO  agpecy,
yKazaHHOMY B 3a8BNeHUN.

3.4.5. CpoK BbINOMHEHNA aAMUMHUCTPATMBHOM Npouenypbl COCTaBMsSET He
bonee 3 paboyunx gHeEN CO OHS perucTpauum BbINMUCKU N3 peecTpa MyHULMNANbHOMo
UMyLLecTBa.

3.4.6. Kputepuem npuHATUA pelleHna 4BnsieTCa Hanuume noanucaHHou u
3aperMcTpupoBaHHOM BLIMUCKM U3 peecTpa MyHUUMNanbHOro mmyllectsa nmbo
yBeaoMIeHns o6 OTCYTCTBUM CBEAEHNN B peecTpe MyHULMNAarbHOro UMyLLEeCTBa.

3.4.7. PesynbTatoM agMUHUCTPATUBHOM MNpoLenypbl SBAAETCHA noryyeHue
3asiBUTENEM  BbIMUCKK M3 peectpa MyHuMUMNANbHOMO uMmywectsa nmbo
yBeOOMIEHUs 06 OTCYTCTBUN CBEAEHNIN B PEECTPE MYHULMNANbHOMO MMYLLECTBA.

3.4.8. Cnocobom dumkcauumn pesyrnbTata BbIMNOMHEHUA aAMUHUCTPATUBHON
npoueaypbl SIBASIETCA  OTMETKa 3asiBUTENA B XKypHarne perncrpauum 3asiBfeHun o
nosly4eHnn ak3emnnspa JOKYMeHTa.

3.5. Mopsagok ucnpaBneHUs OoNyLEHHbIX ONe4YaTok U OWnN6oK
B BblAAHHbIX B pe3yfibTaTe NpefocTaBrieHusi MyHULMNanbHON
yCnyru AOKyMeHTax.

3.5.1. OcHoBaHvem Anga Havana BbINOMIHEHNS agMUHUCTPATMBHON npoueaypbl
ABnseTca obpalleHne 3aaBUTENs, NOMyyYnBLLIErO0 OPOPMIIEHHbIN B YCTAaHOBMEHHOM
nopsigke pesynbTaT NpegocTaBreHus MyHuuMnanbHOW ycnyru, o6 wucnpasBneHuu
AONYyLEHHbIX OMeYyaToK M oWwKnbOoK B BblAaHHbIX B pes3ynbTaTe npeaocTaBrieHust
MYHULMNAnNbHOW ycnyru AokyMmeHTax B AamuHucTpaumio nnu MoLl.

3.5.2. Cpok nepegaun 3anpoca 3asButens u3 MoOU B AamuHucTpauuto
YCTaHOBIEH cornalleHem o B3auMoOenCcTBUN.

3.5.3. PeweHne 06 wucnpaBneHMnM [JOMyLLEHHbIX OMeyaTok M ownbok B
BblJaHHbIX B pes3ynbTaTe MnpefocTaBneHns MyHUUMManbHOW YCIyrn LOOKYMeHTax
NPUHUMAaETCS B Cnyyae, ecnun B YKa3aHHbIX AOKYMEHTaxX BbisiBIIEHbl HECOOTBETCTBUSA
npurnaraemMon K  3adBMNEHUI0 [OOKYMeHTauun, a TakkKe WCMNOonb30BaHHLIM Mpu
noaroToBke pesyrnbTata MyHUUMNAanbHOW yCnyrn HOPMaTUBHBIM JOKYMEHTaM.

3.5.4. Kputepuem TMpUHATUSA peELUEHUS SBMSETCA HanuMuue OOMyLEeHHbIX
onevyatok U owmnbOoK B BblAAHHbIX B pe3ynbTaTe npegocTaBNeHna MyHUUunanbHOm
ycnyru JOKyMeHTax.



3.5.5. Pe3ynbTtatoM agMWHUCTPATUBHOW MNpouenypbl ABNAETCS ucnpaBneHue
AONYLWEHHbIX JOIMKHOCTHBIM NMLOM  AZMUHUCTpaLMKM oneyaTok n (Mnn) owubok B
BblJAHHbIX B pes3ynbTaTe MNpefocTaBneHns MyHUUMNanbHOW YCIyrn LOKYMeHTax
nnbo HanpaBneHue B agpec 3aaBuTens oTBeTa C MHdopmaumen o6 OTCyTCTBUM
one4yatok M oOwuboK B BblJAHHOM B pe3ynbTaTe nNpefoCcTaBneHus YCnyru
AOKYMEHTaXx.

3.5.6. Cnoco6 wmkcaumm pesynbTata BbIMNOMHEHUS AAMWUHUCTPATUBHOM
npouenypbl — pernctpauus B XXypHane pernctpauuun sasasneHum

3.5.7. Cpok Bblga4n pesyrnbTata He [OrKeH npesbiwatb 10 kaneHaapHbIX
OHen ¢ gatbl  peructpaumm obpaleHnsa o6 ucrnpasneHun JonyLEeHHbIX onevyaTok u
ownbOK B BblAaHHbIX B pes3ynbTate NpeaoCTaBfieHUs  MyHMUMNAnbHOW  yChyrn
AOKYMEHTaXx.

IV. PopMbl KOHTpPOSSA 3a UCMOJSIHEHUEM
agMUHUCTPATUBHOIO pernamMmeHTta

4.1. NMopanok ocyLlecTBEHUA TEeKyLero KOHTposns 3a
cobGnogeHnemM U UCnosiHeHNeM OTBETCTBEHHbIMU AOMMKHOCTHbLIMU
niyamMm NonoXXeHMn AAMUHUCTPATUBHOIO perfiaMmeHTa U UHbIX
HOPMaTUBHbLIX NPaBOBbLIX aKTOB, yCTaHaBNMBalOLWMX TpeboBaHUA K
npeaocTaBNeHUI0 MyHULIMNANIbHOMN YCNYIU, a TakkKe NPUHATUEM
UMM peLueHnn

Tekywnn KOHTpONb 3a cobniogeHneM W UCMNOMIHEHWEM  OOSPKHOCTHbLIMM
nmgamn - AgMUHUCTpaummn NOSIOXEHNA  HacTodAwero  AAMUHUCTPATUBHOIO
pernamMeHTa u UHbIX HOPMAaTUBHBIX MPaBOBbIX aKTOB, YCTaHaBMMBaLWMX TpeboBaHNS
K NpefoCcTaBfieHU0 MYHULMMAnbHOW YCIyrn, a Takke MPUHATUEM UMW peLLEeHUN
OCYLLIeCTBNHAET:

- maea PycaHoBckoro cenbcoBeta YepemMncuHOBCKOro pamoHa Kypckon
obnacTtu;

- 3amectuTenb rmaebl  AgMuHUCTpaumm  PycaHoBckoro  cenbcoBeTa
UepemucnHoBckoro panoHa Kypckon obnactu.

MepnognyHOCTL  OCYLLECTBMEHNA TeKyLlero KOHTPONsA YyCTaHaBNMBaETCHA
pacnopskeHnem AgQMUHUCTpaLNN.

4.2. NMopsaaok n NnepmMoanYHOCTb OCYLLECTBIIEHNUS NJTAaHOBbIX U
BHeNMaHOBbIX NPOBEPOK NONMTHOTLI U KaYyecTBa npeaocraBrieHUus
MYHULMNAaNbHOW YCIyru, B TOM Yucrie nopsigok n (popmMbl KOHTpoOns
3a NOSIHOTOM N Ka4YeCTBOM NpeaocTaBrieHUs1 MyHULUNanbHOW
ycnyru

4.2.1. KOHTpOsib 3a NOMHOTOW U Ka4eCTBOM NpeaoCTaBrieHUss MyHULMNansHOM
ycrnyru BKMOYaeT B cebs npoBedeHMe MNaHOBbIX W BHEMMAHOBbLIX MPOBEPOK,
BbISBNIEHNE N YCTPAHEHME HapyLLUEHUW npaB 3asaBUTENEN, paCCMOTPEHUE, NPUHATHE
peLeHnin n NoaroToBKy OTBETOB Ha obpalleHus 3aaBuUTeNen, cogepxalumx Kanobbl
Ha gencteua (6e3gencTBms) OMMKHOCTHBIX N, AQMUHUCTpaUUN.

4.2.2. Tllopagok W nNepuoguvyHOCTb NPOBEAEHUS MNSIAHOBbLIX MPOBEPOK
BbINOSIHEHNS AAMMHUCTPALMEN MONOXEHUM HACTOSALWEro ALOMUHUCTPATUBHOIO
pernamMeHTa u UHbIX HOPMaTUBHbBIX MPaBOBbIX AKTOB, YCTaHaBMMBaOLWMX TpeboBaHNs
K NpefocTaBneHn0 MyHUUMNANbHOW YCNyru, OCYLLECTBIIAIOTCA B COOTBETCTBUM C



nnaHom paboTbl AOQMUHUCTPALNN Ha TEKYLLMI rof4.

4.2.3. PelwweHne o0 OCyLLECTBMEHUN MMAHOBbLIX M BHEMMAHOBLIX MPOBEPOK
NOJSTHOTbI M KayecTBa NpeaocTaBneHna MyHUUunanbHOW yCryrn npuHMMaeTcs rnaBom
panoHa.

4.2.4. lpoBepkn NPOBOAATCA C LeSbio BbISIBIEHNA N YCTPAHEHNA HapyLUEeHUN
npaB 3asdBuTENEN U MpPUBMEYEHUss BUHOBHbIX NUL, K OTBETCTBEHHOCTU. PesynbTaThl
NPOBEPOK OTPaXKatTCA OTAENBHOM CNPaBKOW UITM aKTOM.

4.2.5. BHennaHoBble NPOBEPKM MOSIHOTbI W KadecTBa NpefoCTaBreHUs
MYHULMNANbHON YCRAyrn NPOBOAATCA Ha OCHOBaHMKM Xanob rpaxgaH Ha pelleHus
unn penctens (6esgencrTeme) AOMKHOCTHBIX UL AOMUHUCTPAUUN, NPUHATbIE UMK
OCYLLECTBIEHHbIE B X04e NpeaoCTaBNeHns MyHULMNansHOM YCnyru.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa MecTHoro
camoynpaBrieHus, NpeAoCTaBNSAOLWEero MyHMLMNanbHy ycnyry,
3a peweHusi u aencTeus (6esgencrene), NpUHUMaemble
(ocywecTBnsiemMmble) UMK B XoAe npeaocTaBfieHUss MyHMLUNanbHOMN
ycnyru

Mo pesynbratam npoBefeHHbIX NPOBEPOK B Criydae BbIABMEHUSA HapyLUEeHUW npaB
3asBUTENEN BMHOBHbIE nNUUA MNPUBMEKAOTCA K  AUCUMNNUMHApPHOM wn  (unun)
aAMUHUCTPATUBHON OTBETCTBEHHOCTU B MNoOpsiake, YCTAHOBIEHHOM AEWCTBYHOLLMM
3akoHopatenbcTBoM Poccuiickon ®egepauunn n Kypckon obnactu.

lMepcoHanbHas OTBETCTBEHHOCTb [AOSMKHOCTHbLIX nuy, AAMUMHUCTpauMM 3a
HecobnogeHne nopsaka OCYLWEeCTBNEHNA agMUHUCTPATMBHBLIX npouenyp B Xoae
npegocTaBneHns  MyHUUMNanbHOW YCRyrn 3akpennsercsa B WX  LOMMKHOCTHbIX
pernameHTax.

4.4. TlonoxeHUsA, Xxapakrepusyowime TpeboBaHUs K NOPAAKY U
chopmam KOHTpONA 3a NnpeaocTaBreHneM MyHULUNAaNbLHOM YCnyru,
B TOM 4YUCIle CO CTOPOHbI rpaxaaH, UX 06 beauHEHNN U
opraHusauum

[1ns ocyLecTBNEeHNs KOHTPOMS 3a NPeAoCcTaBNeHMEM MYHULMMANBHOW YCnyru
rpaxpgaHe, nx o6beanHeHNs 1 opraHvM3aumm Bnpaee HanpaensATb B AQMUHUCTPaLMto
WHOMBMAOYanbHbIE W KOMMEKTUBHble  obpaleHMs C  NpeasiokeHUsIMU,
peKoMeHAauusiMyM Mo COBEPLUEHCTBOBAHWUIO KayecTBa M Mopsigka npenocTaBrieHust
MYHUUMNANbHOW YCMyrM, BHOCUTb MPEANOXEHUs O Mepax Mo YCTpaHEHWUIo
HapyLleHUn HacToswero AOMUHUCTPATMBHOIO perfiaMeHTa, a Takke Hanpaensitb
3asBneHuss U kanobbl C COOOLUEHMEM O HapyLlleHWUM OTBETCTBEHHbLIMU
AOIMKHOCTHBIMY NULAaMK, NpedoCTaBnsoWMMN MyHULMNANbHYO ycnyry, TpeboBaHui
HacToswero AAMUHUCTPATUBHOIMO  perfameHTa, 3akoHoAaTeNbHbIX W UHbIX
HOpPMaTMBHbIX NPaBOBbLIX aKTOB.

IV. OcCo6eHHOCTU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp (aemcreun) B MHOropyHKLMOHaNbHbLIX LeHTpax
npeaocTaBrieHUs
rocyaapCcTBeHHbIX U MyHUUMNANbHbIX YCNyr

4.1.MNpepocTtaBneHne myHuumnansHon ycnyru 8 M®L| ocywectesnsaeTcs B



cootBeTcTBUMN ¢ PenepanbHbiM 3akoHOM OT 27 nons 2010 roga Ne 210-d3 «O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHBIX YCITyr»;

4.2.Bzaumopgenctene MOLL ¢ AgmumHUCTpaumenm  ocyllecTBnsieTcs B
COOTBETCTBMW COrfnalleHnem o B3aMMoaencTBuUmn mexgy OBbY «M®L» wun
AOMUHUCTpaumnen.

4.3. OcHoBaHMeEM [Ans Havana agMUMHUCTPaTMBHOM Npoueaypbl sBnsieTca
nofjaya 3asiBUTESNIEM 3asaBfEeHUs O nNpefoCTaBNeHUM MyHUUMNanbHOW YCnyru c
OOKYMEeHTaMW, yKasaHHbIMM B MyHKTe 2.6.1. Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa.

44, MoL, obecneunBaeT WHGPOPMUPOBAHWE 3asBUTENEN O Nopsagke
npegocrasneHns MyHuuunansHon ycnyrmu B MOL, o xoge BbinonHeHWs 3arnpoca o
npegocTaBNeHnn MyHUUUNAnNbLHOMW YCNyrM, MO WHbIM BOMPOCaM, CBSA3aHHbIM C
npefocTaBfeHMeM MyHULMNANbHOM YCNyru, a Takke KOHCYNbTUpPOBaHUe 3asiButenemn
0 nopsgke npenocTaBrneHns MyHuuunansHon ycnyrm 8 MOL.

4.5. Mpwn nonyyvyeHnn 3asasneHna paboTHUK MOL:

a) npoBepsieT NpPaBUibHOCTb OOPMIIEHNS  3asBMEHUS. B cnyvae
HenpaBuITIbHOrO OOPMIEHUA 3adBMEHNA O NpeaoCTaBfieHUN  MyHUUMNANbHON
ycnyrn, paboTHuk ML okasbiBaeT NOMOLLb 3asaBUTENO B 0OpMIEHNN 3a8BNEHUS;

0) cBepsieT MOASIMHHMKM M  KOMUM [OOKYMEHTOB, BEPHOCTb KOTOPbIX He
3acBuaeTenbCTBOBaHa B YCTAHOBMEHHOM 3aKOHOM Mopsiake, €Cnn  OOKYMEHTb
npeacTaBneHbl 3asgBUTESNEM JTIUYHO;

B) 3anofHAeT pacnucky O npueme (perucrtpauumn) 3asiBNeHus 3asiBUTenst c
yKasaHneM nepeyvHs MNpUHATBIX  OOKYMEHTOB W CpoKa  npefocTaBfieHus
MYHULIMNAnbHON YyCnyru

4.6. Cpok nepegays 3asiBNeHUss W OOKYMEHTOB, Heobxoaumbix Ans
npegocTasfieHna MyHuumnaneHon ycnyrmn, nd MoL, B AMnHUCTpaumio - B TedeHune 1
paboyero AHS nocre perncTpaumn.

4.7. ADMMHUCTpPaUnS B CPOK, HE no3gHee paboyero OHSA, cneayrwero 3a gHeEM
NPUHATUA peLleHns O NpeaocTaBneHnm (oTkase B NpegocTaBneHnn) MyHULMNansHOM
ycnyrm  Hanpasnser B M®L|, npuHaBwmin  3anpoc O  NpefocTaBrieHnn
MYHULMNANbHOW  YChyru, WHOPMAUUID O MNPUHATOM peLleHun B MOpsaKe,
YCTaHOBJIEHHOM COrfalleHMeEM O B3aUMOAENCTBUM, 3akntoveHHbIM ¢ OBY « MOLLy.

B cnyvae nonyyeHus  3asBUTENeM  pesynbrata NpeaocTaBeHus
MyHuUMNansHoW ycnyrm 4yepes MOLL, gokymeHTbl nepefatotcs n3 AgMuHUCTpauum
B Mol He nosgHee paboyero AHA, nNpegwecTByOLWEero aarte OKOHYaHus
npegocTaBrneHns MyHUUUNanbHOW yCryri.

4.8. Tllpu nonydyeHun pesynsrata MyHuuunansHon ycnyrm B MOL| 3aasuterns
npegbaBnsaeT:

- JOKYMEHT, YAOCTOBEPSIOLLNIA JINYHOCTb;

- 9K3eMnsigp pacnucku O npuemMe JOKYMEHTOB C PermcTtpaumOHHbIM HOMEPOM,
aaton n nognuceto paboTHuka MOLL, npuHABLLEro KOMMNNEKT AOKYMEHTOB, BblOaHHbIN
3asBUTENIO B JeHb Nogayun 3anpoca;

- Npy obpalleHnn ynosIHOMOYEHHOro NpeacTaBuTeNs 3adBUTENS - OOKYMEHT,
noaTBep>KAaoLWMN NONTHOMOYMS NpeacTaBUTeNs 3asaBUTENS.

4.9. KputepueM NpuUHATUSA pelueHus aBrnsieTcs obpalleHne 3aaBuTens 3a
nosiyyeHnemM MyHuumnansHow ycnyrn 8 ML,

4.10. PesynbtatoM agMUMHUCTPATMBHOW Mpouenypbl SIBASETCA NosyvyeHue
3asiBUTENEeM OOHOro U3 JOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.3. HacTosLWwero
AOMUHUCTPATMBHOIO pernameHTa.

4.11. Cnocob6 dukcauun pesynbTaTa BbINOSIHEHNA aAMUHUCTPATMBHOWN

npoueaypbl:



- B cnyyae nonydeHusi pesynetata B MOL|, — oTMeTKa 3asBuTenst o nonyyeHun
pesynsrata NpefoCTaBfieHns MyHUUMMNanbHOW ycnyru C JaTon M nognucbid B
3K3eMnnsaApe rnpegbsBNsAeMon pacnucku unu  otmeTka 3aasutensa B JKypHarne
perncTpauumn o nonyyeHnn ak3emnnspa JOKyMeHTa.

- B CNyyae rnorny4veHus pesynstata B AOMWHUCTpaUuM — oTMEeTKa O rnepepadye
AOKYMEHTOB B nepegaTovyHOM BEJOMOCTU.

4.12. MakcumarbHbI CPOK BbINOSIHEHUS  agMUHUCTPaTMBHOW npouenypsbl
COOTBETCTBYET CpoKaMm, YyKasaHHbIM B nogpasgene 2.4  HacTosLlero
AOMUHNCTPATMBHOIO perrnameHTa.



MpunoxeHue Ne1 k
aAMUHUCTPATUBHOMY perfameHTy
no NpegocTaBfiEHNIO
MYHULMNANbHOM YCyru
«[pepoctaBneHne ceegeHnin n3
peecTpa MyHULUNANbHOro
NMyLLLeCTBa»

MNepeyeHb Npu3HaKkoB 3aABUTeENEN,
a Takke KOMOMHaLMM 3HA4YEeHUI NPU3HAKOB, KaXkaasa U3 KOTOPbIX
COOTBETCTBYeT OHOMY BapuaHTy NpenocTaBrieHus ycrnyrm

lMepeyeHb Npu3HaKoB 3asiBUTENEN,
a Takke KOMBMHaUMN 3HAYEHNN NPU3HAKOB, KaXaasi U3 KOTOPbIX
COOTBETCTBYET OAHOMY BapunaHTy NpeaoCcTaBieHunst yCryru

Ne

lMepeyeHb NpM3HaKoB 3asBUTENEN, a TakkKe KOMOMHALUKN 3HAYEHU

BapuaHTa NPU3HaKOB, KaXxaas U3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy

npenocrtaBlieHNA yCeIyru

Pusnyeckoe nnLo, 06pPaTUNOCh MNYHO

dusunyeckoe N1, obpaTUNock Yepes npeacraBuTens

KOpungmyeckoe nnuo, o6paTniochb NMYHO

|'OpI/ID,I/I‘-IeCKOG Jinuo, O6paTI/IJ'IOCb yepes npegcraBuTtenAd,

NuavsuayanbHblv NpegnpuHMMaTenb, 06paTucs NYHO,

OO [ W N [=

NHanengyanbHbiv npeanpuHuMaTerb, obpatuncs yepes
npegcraBuTens




MpunoxeHue Ne2 k
aAMUHUCTPATUBHOMY perfameHTy
no NpegocTaBfiEHNIO
MYHULMNANbHOW YCyru
«[pepocraBneHne ceegeHnin n3
peecTpa MyHULUNANbHOro
NMyLLLeCTBa»

dopma pelueHUA O Bbiga4ye BbIMUCKU U3 peecTpa MyHULUNANbHOIo
uMmyLlecTBa

HaunmeHoBaHue opraHa, ynoriHOMOYEHHOTO Ha NPeAOoCTaBlIEHNE YCNyrn

Komy:

KOHTaKTHblE AaHHbIE:

PeweHue o Bblaaye BbIMUCKU U3 peecTpa MyHUUUNnaribHOro nmyuiecrtea

Ot 20 r

Mo pesynbTaTaM paccMmoTpeHus 3assneHus oT  Ne (3asBuTenb ) NPUHATO
pelweHne O NpeaocTaBfeHUN BbIMUCKM M3 peecTpa MYHUUUNANbHOMo MMyLLEeCcTBa
(npunaraetcs).

[ononHUTENbLHO MHOPMUPYEM:

JonmxHoCTb Nnua, NPUHABLLEro peleHue
N.0. ®amuiausa



MpunoxeHune Ne3 k
aAMUHUCTPATUBHOMY perfameHTy
no NpegocTaBfiEHNIO
MYHULMNANbHOW YCyru
«[pepocraBneHne ceegeHnin n3
peecTpa MyHULUNANbHOro
NMyLLLeCTBa»

dopma yBegomneHusa o6 oTcyTcTBMM MHopMaumm B peectpe
MyHULUMNaNbLHOro umyLlecTea

HanmeHoBaHue opraHa, ynoriHOMOYEHHOTO Ha NPeAOoCTaBlIEHNE YCNyrn

Komy:

KOHTaKTHblE AaHHbIE:

YBepgomneHue
06 oTcyTCcTBMM MH(OpPMaLIMKN B peecTpe MyHULMUNANbHOro umyliecTBea

Oor20 r Ne

Mo pesynbTatam paccMoTpeHuns 3assneHus ot Ne (3assutens ) coobuaem 06
OTCYTCTBUM B PEECTPE MYHMLIMNANBbHOIO NMYLLECTBA 3anpallnBaeMbIX CBEAEHWN.

[ononHUTENLHO MHOPMUPYEM:

JornxHocTb nuua, npuHABLUEero peweHune

N.0. amuiaus
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MpunoxeHne Ne4 k
agMVHUCTPATUBHOMY pernameHTy
Mo NpeaocTaBreHnto
MYHULMNANbHOW YCIyru
«lNpepocraBneHne ceegeHnn n3
peecTpa MyHULMMNAanNbHOro
nmyLecTear

CDopma peweHus 006 oTKase B Bblga4e BbINUCKU U3 peecTpa
MyHUUMNnarnbHOro nmyuiectBea

HanmeHoBaHue opraHa, yrnoJjiHoMO4eHHOro Ha npegocrtaBneHue ycriyrum

Komy:

KOHTaKTHblEe AaHHbIE:

PelwweHune 06 oTkase B Bblgaye BbIMUCKU U3 peecTpa MyHULMNANbLHOro
uMmyLlecTBa

Oor20 r Ne

Mo pesynbTaTtam paccMoTpeHus 3asaBneHust oT Ne
(BasBuTENBL) NPUHATO peweHne 06 oOTKase B Bblgade BbINMCKM U3 peecTpa
MYHULMNANbHOTO nmyLlecTea no
crnegyroLwmnm

OCHOBaHUAM!

[ononHUTENLHO MHOPMUPYEM:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YNONTHOMOYEHHLIN OpraH ¢ 3asiBrieHneM

nocre yCTpaHeHus1 ykazaHHbIX HapyLUEHWUNA.

aMMJIHSE
HanpaeneHus xanobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

[aHHbIn O0Tka3 MoXeT OblTb oGXanosaH B AocyaebHom nﬁp&% nyTem

[omxHocTb nvua, NpUHABLUEro pelwieHue
N.0. ®amuiaus



23

MpunoxeHune Ne5 k
aAMWUHUCTPATUBHOMY pErfiaMeHTy
Nno NpeaocTaBiEHNIO
MYHULMNANbHOM ycnyrm
«lNpepoctaBneHne ceegeHnn na
peecTpa MyHULMNANIbHOIro
nMyLiecTea»

3asiBneHue o NpefocTaBleHUNn MyHULMNANbHOMW yCIyrm
«MpepocraBneHne cBeaeHU U3 peecTpa MyHMLUUNANbLHOIO UMYyLLEeCTBa»

maBe PycaHoBCKOro censcoseta

oT

ansg usnyeckux nuy - pamunusa, UMs,
OTYEeCTBO, PEKBU3UTDI OOKYMEHTa,
yOOCTOBEPSIOLLETO NMNYHOCTb; ans
lopuanYecKoro  nuua/vMHanBMOyanbHoOro
npegnpuHMMmaTens - nornHoe
HanmeHoBaHue, O'PH, NHH)

agpec:
(appec MecTa HaxoXaeHus
topugudeckoro  nuua/MHaMBUAYyanbHOro
npeanpvHMMaTens; agpec MecTa

Xntenbctea omMsnyeckoro nuua)

NoYTOBbLIN agpec:

agpec 9NeKTPOHHOW MOoYThbI:

TenedoH:

N.0. ®amuiausa
3assBneHue

MpoLwy npefocTaBUTb CBEAEHUS U3 peecTpa MyHuuunanbHoro umyectsa MO
«PycaHoBckui cenbcoseT» HYepeMUCUHOBCKOro MyHuUMNanbHoro panoHa Kypckom
obnactn Ha 06bekT nmyliecTsa (HaMMeHOBaHWeE) C KagacTpoBbIM HOMeEpPOM (Mpu
Hanu4uu), nnowagpto KB. M,

pacnonoXXeHHbIN

B KOJIn4eCTBE 3K3.

A pato ceoe cornacue Ha 06paboTKy, B TOM YMCre aBTOMaTM3MPOBaHHY, CBONX
nepcoHarnbHbIX AaHHbIX, YKa3aHHbIX B MOEM 06palLleHn B COOTBETCTBUN C
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depnepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX AaHHbIX».
Cnocobbl Nony4YeHnst BbIMUCKM U3 peecTpa MyHUUMNanbHOro nmyLlecTtsa (Hy>XHoe

OTMETUTb): Npu Nn4YHOMm obpatueHunn B OpraH

MoLl

EMNry, POIY.

[MpunoxeHwue:

20

(moamnuce) (pacum¢poBKa MOAMUCH)

N.0. amuiaus
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MpunoxeHune Ne6 Kk
agMVHUCTPATUBHOMY pernameHTy
Mo NpeaocTaBeHnto
MYHULMMNANbHON yCnyru
«lNpepocraBneHne ceegeHnn n3
peecTpa MyHULMMNAaNbHOro
nmyLecTear»

dopma pelieHns 06 oTKase B NpUEME U perucTpauum 4OKYyMEHTOB

HanmeHoBaHwne opraHa, yrnoJjiHoMO4eHHOro Ha npegocraBneHue ycriyrum

Komy:
KoHTakTHble JaHHbIe:

PeweHune 06 oTkase B NnpMéme 1 perucTpauum AOKYyMeHTOB, HeOOX0aAUMbIX
ANs npeaocTaBrieHus ycnyrm
OT1 20 r Ne

Mo pesynbTatam paccmoTpeHunsa 3aaBneHuss ot Ne (3assBuTenb ) NPUHATO
peweHne 06 oTkase B NpMEME M perncTpauumn OKYMEHTOB ANSA okasaHusl yCnyru no

crnenyroLLMM OCHOBaHUSAM:

[ononHUTENbLHO MHOPMUPYEM:

Bbl BNnpaBe NOBTOPHO 0OpaTUTbCA B YNOMHOMOYEHHbIN OpraH C 3asiBNIEHWEM
nocre yCTpaHeHUs1 ykasaHHbIX HapyLUEeHUHN.
[aHHbIn O0TKa3 MoxeT ObiTb obxanoBaH B gocyaebHoOM nopsigke nyTtem

HanpaeneHus xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

N.0. amuiaus

JomKHOCTb Nuua, NPUHABLLEro pelleHne
N.0. ®amuaus
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MpunoxeHune Ne7 k
agMVHUCTPATUBHOMY pernameHTy
Mo NpeaocTaBreHnto
MYHULMMNANbHON yCcnyru
«lNpepocraBneHne ceegeHnn n3
peecTpa MyHULMMNAanNbHOro

NMyLLLeCTBa»
Popma
Pacnucka B nony4YeHUn AOKYMEHTOB
Ne n/n HavnmeHoBaHWe fOKyMeHTa Kon-Bo MpumeyaHne

OK3.

N|o O R W N =

BblweykasaHHbIe AOKYMEHTbI MOMAYYn:
(gomkHocTb, ®.1N.0. cneumanncTa, NPUHSBLUETO JOKYMEHThI)

" "202 ropa

(mognuce)

C pacnuckon cornaceH:

(P.N.0. nonHoCTLIO)

N.0. amuiaus
" "202 roga



do

Bbinucka
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MpunoxeHune Ne8 k
agMVHUCTPATUBHOMY pernameHTy
Mo NpeaocTaBreHnto
MYHULMMNANbHON yCrnyru
«lMpepocraBneHne ceegeHnn n3
peecTpa MyHULMMNAanNbHOro
nmyLecTear

pMa BbINMUCKK U3 peecTpa

n3 peectpa MmyHuuunanbHOro numyijecrtBa

(HaumeHosaHue AOMuHUcmpauyuu)

no COCTOAHUIO HaA..
Konu4yecTtBO CTpaHUU.

Ne | PeecTpo |HaumeHoBaH KapactpoBbin Oobwasn
n/nl BbIA ue 3gaHunA MecToHaxoxAaeHue (ycnoBHbIN) nnowaab
unman {nAamainiauiaal uARIAN AR avTa
Bupa npaBa:
CyO6tbekT npaBa:
[ OKyMeHT-OCHOBaHue AN BHECEeHUs B peecTp MMyLLecTBa:
Ne | PeecTpoB HaumeHosaH KapactpoBbin O6lan
/' 2€CTp me MecToHaxoxaeHue P nnowanb
n/n| bIK Homep COOpPYKEHUS HoOMep 06bekTa, KB.M/
Bua npaga:
CyObekT npaBa:
[10KyMeHT-OCHOBaHMeE 47151 BHECEHUS B PEECTP UMYyLLEeCTBa:
Peectpo | HanmeHoBaH Kapactpo-| O6Lias Pa3pelueHH
Ne . MecrTo- - Kateropu
/ BbI ue Bbin [fowan oe
MM omep |3eMenbHoro | HaxoXaenwe | .0, b A ucnonbsos
Bva npasa:
Cyb6bekT npasa:
[10KyMeHT-OCHOBaHMe 47151 BHECEHUS B PEECTP UMyLLeCTBa:
HanmeHoBaH . |BbanaHcoB
MNHBeHTapHbIN
No PeecTpo | ne obbekra MecTo Homep/ as OcTtaTou4Has
| BbIN ABUXNMOTO CTOMMOCT|CTOUMOCTb,
n/n HaxoxaeHue |aeHTnpmMKkaumoH
HomMep | UmyLwiecTBal/ - b, TbiC. | TbIC. py0.
Hbi Homep (VIN)
TPaHCMOPTHO pyo.
Buva npasa:
Cyb6bekT npasa:
[1OKyMEeHT-OCHOBaHWe N5 BHECEHUS B peecTp UMmyLlecTsa: _
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Moanucob YyNOJIHOMOYEeHHOro numua

N.0. amuiaus



